Guide Eventor M
Assign event dates \/)

Version 2.0, 20/09/2013
Svenska

Orienteringsférbundet

Main purpose

This guide will help you to assign event dates. It is addressed to district officials with the role
Event manager. As events manager in a district, you may choose to assign event dates for
incoming events.
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Assign event date (\'0

'\/)

In order to let the event appear in the event calendar, you as the district Event manager need to Svenska f5rbund
assign a date for the event. On application the event organizers did set one or more desired event ~ Ofienteringsforbundet
dates, which you use as a base for the assignment.

Make a selection of events

For an event date to be assigned, the organizers first have to apply for an event, i.e. entered data
on the event in Eventor. When the organizer has done this, click Arrangemang - Assign event
dates in the left menu.

The following page appears:

Assign event date

Selecttime period and the regions for which you want to see events for when assigning event dates
Startdate *  [01/01/2014 (i1}
Enddate *  [31/12/2014 m v
*  [v]Selectall []Deselectall

Angermanlands OF
Blekinge OF
Bohuslan-Dals OF
Dalarnas OF
Gastriklands OF
Goteborgs OF
Gotlands OF
Hallands OF
Halsinglands OF
Jamtland-Harjedalens OF
Medelpads OF
Morrbottens OF
Orebro Lans OF
Ostergéitlands OF
Skanes OF
Smalands OF

Show regions

Sddermanlands OF
Stockholms OF
Upplands OF
Varmlands OF
Vasterbottens OF
Vastergtlands OF
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Vastmanlands OF

Allow drag and drop

<
[
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Select time period, as well as the other districts that are of interest during the assignment. You
can always choose to go back later and enter a new time period and other districts.

Remember that it may take some time to get up the next page if you have chosen many other
districts to consider.

By clicking Allow drag and drop, in the bottom of the page, you are able to assign dates by
moving the events graphically in the calendar in which the events appear. This is preferable,
although for some web browsers it may cause the calendar longer time to appear (especially if
many other districts have been selected).

When you are done, click on View.
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Drag and drop M

Assuming the box Enable drag and drop on the bottom of the previous page is ticked, the
following page appears:

Assign event date Svenska
© nstructons Orienteringsférbundet

Current region: Svenska Orienteringsforoundet

Regions that are shown: Angermanlands OF, Blekinge OF, Bohuslin-. Dals OF, Dalamnas OF, Gastriklands OF, Géteborgs OF, Gotlands OF, Hallands OF, Halsinglands OF, J3|

OF, Norrbottens OF, QOrebro Lans OF, Dstevgm\anns OF, Skanes OF, OF, OF, OF, Upplands OF, Varmlands OF, Vasterboftens OF, Vas
Cellheight (& [+]
GJsnuary  Nydrsgsgen | 2 3 4
R
-] Trettondag jul | T 8 8 10 1

Pl E ) 0 El 1 February

On this page, you determine the dates for the applied events in your district. The races are color
coded by status. The main purpose is to change the events’ background color from grey (applied
date/dates) to green (assigned date) for all district events.

Instructions

By clicking on Instructions at the top of the page, you get an in-depth explanation of what the
colors and symbols mean. It looks like this:

Instructions *®

“ Dates for applied events are set on this page. The events are colour-coded by
status.

| £ Applied event (1)

A grey box represents an applied event to which no event date has been
assigned. The number within parantherses shows the priority, where 1is the
highest pricrity. Click ) to assign this date to the event. Click [F] to assign
another date to the event. You may also drag the eventto a date in the
calendar.

|0 [F] Date-assigned event

A green box represents an event to which a date has been assigned. Click pa
0 to cancel the assignment of the event date. Click [ to assign another date
to the event. You may also drag the eventto a date in the calendar.

Appied eventin another region (1)

Alight gray box without icons represents an event to which an event date has
notyet been assigned, but that you cant assign a date to.

Datumtilldelad tAvling i annat distrikt

Alight green box without icons represents an event whose event date you cant
change.

Hover the mouse pointer aver an event's name to show detailed information
about an event. Click Save when completed.
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If there are many competitions held at the same date you can, on the left side just above the M
calendar, select the cell height so that more events are visible simultaneously. You can do this

without anything happening with moved events. '\/)
You can assign dates in three different ways:

1. If the desired date is the same as the date you want to assign, click on the icon & Svenska
Orienteringsférbundet
2. Drag and Drop

If you on the previous page selected to check the box Enable drag and drop, you can
click on the event you want to move, hold down the mouse button and drag race to the
new desired date and then release the button. This option is preferable if you are not
moving the event more than one or two weekends.

3. Click on the icon | for the current event and then enter a new date. This is preferable if
you are moving the event far ahead or back in time, for example, from spring to autumn.

Note that you can only approve event dates in your own district.

There is no limit to how many times you can assign a new date for a competition. You can then
assign a date, click Save, and then assign a new date for the same event, and click Save again to
confirm the new date.

Be sure to click Save at the bottom right when you select the date for the races. Click Cancel to
return to the home page Eventor.
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